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(AN AUTONOMOUS INSTITUTION UNDER MAKAUT, WEST BENGAL)
ICARE COMPLEX, HIT, HALDIA, PURBA MEDINIPUR, WEST BENGAL 721657

Office of the Controller of Examinations

CIRCULAR

Ref.No.: CR/HIT/COE/64/06/2022 Date: 25.06.2022

I ... ideli
Students’2021-22 under Autonomy

The undersigned is urgently inform to all concerned that the guidelines for online examination’2021-22 (Even) under
autonomy has been attached herewith.

All the HODs/TICs are requested to go through the same and circulate among students under autonomy in
urgent/priority basis. Mentors are also requested to go through the guidelines.

Students should go through the online examination guidelines very carefully.

1. Online examination ID & Password will be available from student’s portal in the “Online Examination
Credential” menu. Note the ID & Password and then ‘click’ on the link given. Put your “Online

Examination” ID &Password. It is applicable for Mock Test also. Follow the guidelines step by step.

2. Students are advised to login their portal just before fifteen minutes (15 minutes before) of

commencement of the examination.

3. Technical helpdesk will remain open from 11.30 am to 5.30 pm on examination days. Students must call to

“TechnicalHelpdesk” number (given in their portal) for any query.
4. Duration of examination for all the UG & PG courses will be 2 hours.

5. For all UG & PG courses, answers for Group = C should be written in separate plane A4 size papers with page
numbers attaching with the front page (attached herewith) by filling up require information. After examination
students should scan all the pages (including front page) & PDF scan copy should upload in the link provided

to the students within 15 minutes of completion of each examination.

6. For all UG & PG courses, answer sheets for Group — C should be submitted in original to The COE, HIT within 5
(five) days of completion of entire examination by hand or by post addressed to: COE, Haldia Institute of

Technology, ICARE Complex, HIT Campus, Haldia, Purba Medinipur, West Bengal 721 657.
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Guidelines for Online Examination 2022

In this Examination system there are both types of question contents, like MCQ and
Handwritten answer. For MCQ you can choose any one correct answer and for Hand
written answer type question, you have to write your answer in a blank white paper
and upload it to the panel. You can upload your handwritten answer by choose file
option or by scanning QR code. The both process described below.

Step by step followed for Online examination.

1. Online Examination panel login.

2 Subject selection

3. Examination process

4 How to upload Handwritten answer type question

Step 1 - Online Examination panel login.

Visit the link

https://hitexam.ucanapply.com/onlineexam/public/

Using your Google Chrome browser (please up grade your browser to the latest version).You will find the
belowscreen on your desktop/laptop/Smart Phone.

’
After entering Username and password click on “Sign in” button. Now the Student Dashboard will open, as
screenshot below.
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= stuser? O

B Answer File Upioad List OF Subjects
© Help & Support

‘Welcome testuser2 X
® SignOut

Instuctions

Please login before 30 min of exams start time.

List Of Subjects Available For Examination Now E

KKHSOU SEM MOCK /

List Of All Subjects

Note : Single login from anyone laptop device is allowed. If you have already Logged IN from any other
devices, then log out from that device first and try to login from the current laptop device.

Step 2 - Subject Selection

Now at student Dashboard, you have to select the Subject available of Examination. Screenshot as below.

= stuser2 &

B Answer File Upload Home / List OF Subjects
© Help & Support

Welcome festuser? X

TIME Instructions
15:15:54
Please login before 30 min of exams star ime.
List Of Subjects Available For Examination Now E

KKHSOU SEM MOCK. /

List Of All Subjects
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Step 3 - Examination Process

After the subject selection, the Examination information page will open here all your details given. You have to
give the all permission to the application required. Failure to give the permissions, exam panel will not open.
As screenshot given below.

After clicking on “Start Exam” button, Important Guidelines will appear on the 1**screen and READ ALL THE
GUIDELINES VERY CAREFULLY BEFORE MOVING FORWARD. Screenshot as below.

Home / List Of Exams / KKHSOU SEM MOCK
KKHSOU SEM MOCK
Exam Instruction
TIME

This is a closed-book examination and students may not efer to any other source or person in taking this paper. No electronic equipment

testuser2 ()

other than the examination computer, may be used. Dictionaries are ot allowed with one exception. Those whose first Language is rot
English may use a standard translation dicticnary to translate between that language and English provided that neither language is the

subject of this examination. Subject specific translation dictionaries are not permitted. You are not permitted to take any paper or notes out of
the examination room during or after the examination. Any rough notes that you make on the paper provided will be collected by staff and
destroyed

Exam Information

Subject : KKHSOU SEMMOCK Current User : testuser? testuser2 .
Total Screen/Questions : 53

Marks - 51

All examinations will start as per time schedule mentioned in the notice. To start your exam Click on the “Start
Exam” button. The time remaining will show you the balance time left to complete the exam. The questions
on the screen auto loads. Please wait to appear your question on the screen.
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= testuser2 O
Visited [FETEE] Not Visited (40 Review [ Time Left : (2GRS minGies 48 Seconds) [
Grace Time ‘
Screen. 1 We are watching! You are moving away from the browser/camera too many times. You are not allowed to do so. This may cancel .

‘your examination.

testuser’
KKHSOU SEMMOCK

Inwhich year was the Magna Carta adopted?
T 578 (AT 1 %1
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1215

pE4

@ Marked for Review \ 0 Save & Continue

Now you can see all the questions, both MCQ and hand written answer type questions. For MCQ type
question you can choose correct answer clicking on answer option. After answer selecting click on Save &
Continue button to see another question. You will get one Previous button on another question screen to get
back to the first question screen. Screenshot as below.

= testuzer2 O

Visited FENEE] Not Visited [ 39 ] Review [ Time Left : (2HoGIS 36 mifiutes 1'second))

Grace Time H
Screen. 3 We are watching! You are moving away from the browser/camera too many times. You are not allowed to do so. This may cancel -

your examination.

The African Charter on Human and People’s Right was adopted in the year

I M S MR SRS
q BN (TN B0 ARTFS
==
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= Back to List of Subjects 1081
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1975
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ke o Review © 50 & Contme

For the Mock Examination you have to attempt subjective questions. The test screen will contain all the
questions on Screen 21 itself. You are supposed to read the questions and then Draw / Write the answers on
the A4 Sheets using your pencil / eraser / pencil colour / poster colour etc.:
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3 PR
testuser2 O

Visited (FZNESD Not Visited [ 39 | Review [ Time Left : | 2 hours 14 minutes 43 seconds
Grace Tine &

Screen. 51 We are watching! You are moving away from the browser/camera too many times. You are not allowed to do so. This may cancel .

your examination.

Answer the following questions. (Se7q 24§ W ]%:M?ﬁ)

1. Discuss the definition of money and its various functions. Discuss the role of money with special reference to a developing country.
THIR 5] B4 5H1F a0 WG F95 | SRT~I SeAied 751 T 5s Ay
TER a\':rﬂ\'g TR R WA 599 |

2. Critically discuss the various measures adopted by the central back of a country in controlling credit in the system.

(71 & (R T10E (T (F50 32T 9] Fifon BATITIEE 4% Teoaras
HATE S9RAGHEF |

On Screen 23 the system will prompt you to upload the scanned answer sheets [A4 Sheets] as a single PDF.
This can be done using the second device. Follow the step by step process for uploading your answers as a
single PDF using the second device as given below : Go to your second Device and stop the camera by closing

the camera window as shown below

Visited SEEEESD Not Visited [ 39 | Review SR Time Left - (2 HoUrs 43 seconds
Grace Time ‘

Screen. 52 You are moving away from the browser/camers

wer sheet images for ALL QUESTION as Single PDF File. No changes will be entertained after the Exam has ended

Please Upload HERE ALL your hand written answer she
wf g ST e ey Sare

g R ST Srer ST T SrewTen =TT o =
RS s | AT SR CHaTS [ CTeAr Sy ae St we W

Choese file

[[Cimese Fite | 3o file chosen

pTrer— ' Save & Continve
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You need to install the required application on your mobile (Second Device). Please note
thatthe app will work only on Android mobile phones so you need to have Device 2 as an
AndroidDevice.

If you have not installed the UCanAssess app then you can install it as given below:
Step 1 : Go to the Google Play store and search for the application by typing “UCanAssess”. Please type the

name correctly. Alternatively you can use the link given below for the same. Link to the app in the app store:
https://www.t.ly/XyB6

Download the app and then install the same. Make sure you give all the permissions it asks related to the
device, camera and files. Failure to give the permissions will lead to issues in taking the test. If you accidentally
fail to give some permission then uninstall the app and install it again and give the permission properly this
time.

UCanA

Mg UCanAzirm io tear piciures Abrn UCandases fo recond pecha?
snd recond widea?

About this app

Step 2 : Once you install the application then click “Open” to launch the “UCanAssess” Online
applicationon your device. Alternately choose the same from your list of applications and launch it for
taking your test.

Step 3 : Make sure you give all the permissions the application asks related to the device, camera and
files. Failure to give the permissions will lead to issues in taking the test. If you accidentally fail to give
some permission then uninstall the app and install it again and give the permission properly this time..
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Step 4 : Once you launch the application it does a system check. These checks are mandatory system
requirements for taking the test. All requirements should have a check mark against them to
proceed forward. To resolve any issues please refer to directions given:

17:3651 @ g @AW T D

@ ucandssess cC

MANDATORY SYSTEM REQUIREMENT CHECK

The are system for
taking the test. All requirements should hove a & mark
against them to proceed forward. To resolve any issues
please refer to directions given:

Battery Ro%

Internet

Chrome Browser
Chrome Tab Support
Camera Check

Time Zone

Permission Check

Once your device is unlocked press back to come to the Dashboard in the app as shown below. Select
the option for “PDF UPLOAD” from the options given:

e & 0 &0 o o
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Take Exam PDF Upload
[Using thin device| |uiptnd Tl Suring test]

Pair Device
[Fexr 2 devien procineeg]

When you select the “PDF Upload” option a screen as given below will be shown:

174224 & § LBt B e

¢ wucandssess c

No files found.

‘e

Click on “+” button to start the process of making your PDF.
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Focus your camera and click the photo of your hand written / drawn answers by pressing the
“Camera” button. Each time you press the same a photo gets taken and saved for making the PDF.
Once you have clicked all the photos then press the Button “NEXT” to make the PDF.
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= Page 1 = Page 2
= Page 3 = Page 4
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The app will show all the clicked images as Pages. You can rearrange them [Drag and Drop] or you may delete
them using the trash icon. If you make a mistake you can start over also. Once you are satisfied press “SAVE” at
the top right to make the PDF file for uploading. It will ask for a name for reference. Please type the same to save
the PDF file. REMEMBER THIS IS ONLY SAVING IT IN YOUR MOBILE / DEVICE 2 AND YOU NEED
TO UPLOAD IT TO THE TEST BY FOLLOWING THE STEP SHOWN BELOW.
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Subject name.pdf

Save PDF
k&‘:uu]ecl name )

Submit

Now to upload your answer sheet in the Test, click on the right side green cloud upload button next to the file

you want to upload . O A scanning popup will appear on the screen, Now click on the Scan button, the
scanner will open. Scan the QR code available on your test screen on your Device 1 where you are taking the

test. As shown in the screenshot below.

Scan the QR Code shown in your
anline examination for uplomding

this file.

Finally, Your answer sheet will upload automatically on your exam panel, A success message will
appear as shown in the screenshot below. Also you will be able to see the uploaded file in your Device

1 screen.
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Having completed the upload process successfully go back to Device 1 and press on “NEXT”. You will

beinformed that your second device is not paired. Please choose the option for pairing your second
Device again.

Once you complete all the questions, click on the “Save & Finish Subject” button. After submitting the paper,
the Confirmation dialog box pops up, click on the “Yes” option.

testuser2 (&
Visited (FETEE] Not Visited [ 39 | Review [} Time Left - (VG050 fifites 52 seconds)
Grace Tine o<
Screen. 53 ‘We are watching! You are moving away from the browser/camera too many times. You are not allowed to do so. This may cancel .
your examination.

The System generated Name , Pages & Size of the PDF File uploaded by you is as below

S ST w1 A wie fordn 9fE wa A, sy o e wer i targ.

testuser2 useranswer kkhsou 2025 60 165476948065.pdf /

Total Pages : 16 (File Size : 836.19 KB)

If your uploaded PDF File is correct and has been successfully uploaded and verified by you, then please click on "SAVE & FINISH " button below to confirm and finish/submit the
paper.

In case you have not verified the uploaded PDF File or the right PDF file has not been uploaded. DO NOT CLICK ON "SAVE & FINISH " button as you will NOT be able to upload
ANY pdf after you press "SAVE & FINISH " button. Please press "Previous” button and follow the steps again to upload the right PDF file and then return & only then press the
"SAVE & FINISH " button below to confirm and finish your paper..

Back to List of Subjects

@ Marked for Review \ © Save & Finish Subject
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Once you click on save and finish the subject system will prompt a message “Are you sure you want to finish this
subject”. Click on Yes and submit to end the exam. REMEMBER THAT ONCE YOU CLICK ON “FINISH”
YOU WILL NOT BE ALLOWED TO CHANGE OR RESUME THE EXAMINATION.

Are you sure to finish this subject?

After the submission of mock exam the message will show paper submission successfully.

P = testuser2 ()

B Answer File Upload Home / List Of Subjects
© Help & Support /

Paper submission completed successfully X
® Sign Out

Instructions

Please login before 30 min of exams start time.

List Of Subjects Available For Examination Now E

KKHSOU SEM MOCK

List Of All Subjects




Please note: Single login from any one desktop/laptop/Smart Phone device is allowed. If you have already
LOGGED IN from any other devices, then logout from that device first and try to login from the current
desktop/laptop/Smart Phone device.

For any further information, students are advised to visit the notice section of the Institute’s examination web
portal or contact to respective mentor/HOD.

Sd/-
Prof. P.P.Das
Controller of Examinations.
HIT, Haldia.

Copy forwarded for information & necessary action to:
1. The Principal, HIT

All Deans, HIT

The Registrar, HIT

All HODs/TICs, HIT

All Members, Examination Committee, HIT

Dy. Controller of Examinations, HIT

The Manager, Administration, HIT

Office File

©NoGhAWN

2
Hors
[Prof. P.P.Das]

Controller of Examinations.
HIT, Haldia.
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